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https://archive.org/details/31/61116489626 


List of Publications of the Treasury Board 


This is the first issue of a Communications Divi- 
Sion publishing list, giving basic information on all 
generally-available documents published under the authority 
of the President of the Treasury Board. It does not include 
the bulletins, circulars, etc. relating to general admin- 
istrative matters; these are absorbed automatically in the 
relevant policy manuals. Because the list is relatively 
small, there has been no attempt to separate the output of 
the office of the Comptroller General from that of the 
Secretary of the Treasury Board. 


Most of the documents listed here are available 
directly from the Distribution Centre (995-2855). Those 
that carry a price tag may be obtained only through the 
D.S.S. Publishing Centre (995-1782) or from one of the 
approved government-outlet bookshops. A few documents, 
although they are not classified documents, are not avail- 
able on general issue (or are not for issue in quantity); 
this is usually for economic reasons. Such documents are 
annotated with the name and telephone number of the person 
who controls and records their issue. 


A number of documents have been included that were 
still in preparation at the time this list was being assembled. 
These are identified by an asterisk.* 


Communications 
January. 1979 


A-Base 


See Budgetary Process 


Accident Investigation 


See Guides 


Administrative Policy 


*Administrative Policy Manual 
Manuel de la politique administrative 


Real Propency 

Materiel 

Services 

Information Management 

Executive Summary 
R. Hart (996-1292) Requests through departmental principal 
contact only (usually ADM or D.G. Admin). 


ALAS 
Separate language editions, 8& x 1l, 3-ring binders, 1978 
See also Policy and Guidelines 


Alcoholism 


Alcohol Dependence and Work Performance 
Dépendance a 1'égard de l'alcool et rendement au travail 


Occupational Health & Safety Group (J. Mullen) (995-7301) 
Bilingual, 4 x 8, saddlestitch, 1978 


(Replaces Alcoholism - A Guide for Public Service Managers ) 


Benefit-Cost 


Benefit-Cost Analysis Guide 
Guide de l'analyse avantages-coits 


$3:50 BT35-2/1976 


Bilingual, 8% x 11, thermobound, 1976 


Budgetary Process 

Report on a Recent Experience with A-Base Budgeting 

Le "budget-A": Examen de 1'évolution récente au gouvernement 
fédéral 

F. Claydon (995-7211) 

Bilingual, 6 x 9, saddlestitch, 1978 

Program Forecast and Estimates Manual 

Manuel des prévisions de programme et du budget des dépenses 
Vern Caldwell (992-9917) 

Bilingual, 8% x 1l, 3-ring binder 


See also Estimates 
Financial Administration 


Bulletins for Management 


Career Development Financial Administration 
Perfectionnement professionnel Branch 


Sheila Watt (993-7291) 
Management Update Personnel Policy Branch 
Info-gestion 


Reg Ingrams (993-6270) 


Bulletins for Management (continued) 


Occupational Health and Safety Personnel Policy Branch 
Hygiéne et sécurité au travail 


John Mullen (995-7301) 
All are bilingual, 8% x 14, regular-interval issue 


Classtircation 


Classification and Selection Standards 
Normes de classification et de sélection 


Price according to individual document; BT 43-../..... (as 
appropriate) 


Bi Ginduciwe = ce Ll, 

How to Write a Job Description 
Comment décrire un emploi 
$2:00 BT48-1/1974 


Bilingual, 8 x 8, thermobound, 1974 


Directives 


Conferences 
Conférences 


Bilingual, 8% x 11, sidesirittch, 19575 
Foreign Service 

Service Extérieur 

Diane Verdone (995-2400) 


Bilingual, 8% x 11, drilled 3 holes and sidestitch, 1975 and 
updates 


Hospitality 
L' accueil 


TB/CT 1977-3, PMM/MGP 713 
Bilingualsc8%ux bp isidestitehs sho. : 
Living Accommodation Charges 

Frais de logement 

Bilingwal; 8% x Lio sidestitch; 1975 


Payment of Membership Fees 
Paiement des cotisations 


Bidangqualy). 8x! LL Ssidestitch, 1978 
Relocation 

Réinstallation 

$2.75 BT46-4/1978 

Bilingual, 8% x 11, saddlestitch, 1978 
Travel 

Voyages 

$2 BT43-2/1977 


Bilingual, 8% x 11, saddlestitch 1977. 


Dim) Sie 


E.D.P. in a Bilingual Environment 
L'informatique dans un milieu bilingue 


Bilingual; 8% x Lie-sidestitch,)) 1976 
Review of E.D.P. in the Government of Canada 
Revue de 1l'informatique au Gouvernement du Canada 


Bilingual, 8% x 1l, saddlestitch, annual to 1976-77 (final 
issue) 


E.D.P. (continued) 

Review of E.D.P. and Telecommunications in the Government of 
Canada 

Revue de l'informatique et des télécommunications au Gou- 
vernement du Canada 

ISSN 0381-2928 

Bilingual, 8%-x ly saddlestitch; anna frome lo ii=/s 


(Replaces Review of E.D.P. in the Government of Canada) 
See also: Guides 


Equal Opportunities for Women (E.O.W.) 


Career Planning Workshop Model 
Atelier de travail sur la planification de carriére 


Bulingual, 6% x 145 for 3=ring. binder .01.976 
Summary of Department Plans for 19.. (etc) 
Synthése des rapports ministériels, 19.. (etc) 


Bilingual, 8% x 11, thermobound, 1976, 1977 


Estimates 

Estimates for the Fiscal Year 19.. ("Blue Book'"') 

Budget des dépenses pour l'année financiére 19.. ("Livre 
bleu" ) 

$6 and upwards according to year; BT31-2/1978 (latest) 
Bilingual, 8% x 11, sewn and wrap-around cover, annual 
Federal Expenditure Plan 


Prévisions des dépenses fédérales 


Br “47-17 1907 


Bilingual; 11 x 8%,° saddlestitch,” annual 


Federal Spending Plans 
Programme des dépenses fédérales 


Bilingual, 11 x 17, tabloid, 1977-78 onwards 

*Guide to the Estimates and Public Accounts 

Guide des prévisions budgétaires et des comptes publics 
Bilingual, 8k x 11, saddlestitch, 1978 

Supplementary Estimates for 19.. 

Budget supplémentaire pour l'année 19.. 


Notes as for Estimates (above) 


Financial Administration 

Guide on Financial Administration for Departments and Agencies 
in the Government of Canada 

Guide d'administration financiére pour les ministéres et 
organismes du Gouvernement du Canada 

$12: 00SBIS2e 5/0973 


Separate language editions, 8% x 1l, 3-ring binder, 1973 and 
updates 


(New edition in preparation) 

*Handbook, Management of the Financial Function 
Manuel sur la gestion en matiére de finances 
BT 


Bidingual, ¢5% ox 


Financial Administration (continued) 


Standards for Internal Financial Audit 
Normes de la vérification financiére interne 


Mornal Woltman (996-7031) 
Bilingual, 6 x 9, thermobound, 1978 


See also: Bulletins 
Estimates 


Government Organization 


Organization of the Government of Canada, 19.. 
L'Administration fédérale du Canada, 19.. 


Sie 50) Le-41e 1976 


Separate language editions, 6 x 9, thermobound, annual from 
1958 


Government Regulatory Activity 


A series of studies on the subject, not necessarily published 
in the order given below. 


ibs Government Intervention in the Marketplace and the case 
for Social Regulation 
L'Intervention de 1'Etat et les arguments 4 l'appui de 
la réglementation sociale 


BT36-1/1-1978 


ie Government Evaluation of Regulations: the US Expe- 
rience 
L'évaluation administrative des réglements: 1'expé- 


rience américaine 


BT36-1/2-1978 


eer 
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Methods of Evaluation 
Les méthodes d'évaluation 


BT36-1/3-1978 


Case Study: The Proposed Insulation Standards for 
Walls and Ceilings in New Housing 

Evaluation des normes d'isolation proposées pour les 
murs et les plafonds 


BT36-1/4-1978 


Case Study: The New School Bus Safety Standards under 
the Canadian Motor Vehicle Safety Act 

Evaluation des normes de sécurité proposées pour les 
autobus scolaires en vertu de la Loi canadienne sur la 
sécurité des véhicules automobiles 


BT36-1/5-1978 


Case Study: The Petroleum Refinery Effluent Regulations 
and Guidelines under the Fisheries Act 

Evaluation du réglement et des directives sur les 
effluents des raffineries de pétrole ressortissants a 

la Loi sur les pécheries 


BT36-1/6-1978 

Case Study: Assessment of Occupational Health Regulations, 
with special reference to the Case of Radiation in 

Uranium Mines 

Evaluation du réglement sur l'hygiéne au travail, 
particuliérement en ce qui concerne la radioactivité 

dans les mines d'uranium 

BT36-1/7-1978 

M. Proulx (996-1292) 

All are bilingtal, 6 x 9, saddlestitch, 1978 


Other titles are under consideration. 


Grievances 


Index to Adjudication Decisions 
Index des décisions arbitrales 


John McLeod (995-2159) 
Separate language editions, 8% x 1l, 3-ring binder, 1977 and 


updates 


Guides (other than Policy and Guidelines) 


Accident Investigation 
Enquétes sur les accidents 


John Mullen (995-7301) BT43-11/1978 

Bilingual 77% 4x40}; “saddtestitch, “t978s 

E.D.P. Administration for Departments and Agencies 
Informatique: guide administratif pour les ministéres et 
organismes 


$15:00 BT22-3/1974 


Separate language editions, 6 x 9, thermobound or 3-ring 
binder 


(To be incorporated in the Administrative Policy Manual 
see page 2) 


Establishment of New Agencies 
L'établissement des nouveaux organismes 
L. LeBoldus (996-8531) 

Bilingualyess sv eveertox, 1978 
Financial Administration 


Administration Financiére 


see Financial Administration 


=e POs 


Isolated Posts Regulations 
Reglement sur les postes isolés 


$1:00 BT48 2/1975 
Bilingual, 4 x 8, sidestitch, 1975 
(New edition in preparation) 
Procedures for Making Submissions to Treasury Board and the 
Governor in Council 
Guide pour 1'établissement des présentations a faire au 
Conseil du Trésor et au Gouverneur en Conseil 
R. Morse (995-6141) BT32-4/1977 
Bilingual, 8% x 11, 3-ring binder, 1977 and updates 
*Safety Guide for Field Operations 
Securité pour les opérations sur le terrain 
John Mullen (995-7301) 
Bilingual, 8% x 1l, saddlestitch 
Safety Guide for Laboratory Operations 
Securité pour les opérations de laboratoire 
John Mullen (995-7301) 
Bilingual, 8% x 1l, saddlestitch, 1978 
*Safety Guide for Operations Over Ice 
Securité pour les opérations sur glace 
John Mullen (995-7301) 


Bilingual, 8% x 11, saddlestitch, 1978 


= Se 


Guides (continued) 


Telecommunications Administration 
Administration des télécommunications 


J.M. McDougall (992-1065) 


Bilingual 6k x Il; saddbesti techy 71976 


Human Rights 


Index to Federal Information Banks 
Index des banques fédérales des données 


SLO:00 BII=171976 

Bilingual, (82 5x%..1 1. thermobound,.197¢ 
Lo SsaAyour Right! 

C'es CAVOUCre Ta penne 

BT53-1/1978 

Bilingual, 3% x 9, foder, -1978 


(Refers to Index to Federal Information Banks) 


Incentive Award Board 


Annual Report of the Incentive Award Board 
Rapport annuel du conseil des primes d'encouragement 


N. Pettis (996-3091) 
Bilingual, 8% x 11, saddlestitch, 1976-78, 77-78 


*Handbook of the Merit Award Program 
Manuel du programme des primes au mérite 


N. Pettis (996-3091) 


Bilingual, 8% x 11, thermobound, 1978 


*Handbook of the Suggestions Award Program 
Manuel du programme des primes a l'initiative 


N. Pettis (996-3091) 

Bilingual, 8% x 11, thermobound, 1979 

Publicity Package for Incentive Award Board 
Publicité pour le Conseil des primes d'encouragement 
N. Pettis (996-3091) 

Bilingual, various sizes, in kit folder, 1978 


(For departmental etc. coordinators only) 


National Joint Council 


Annual report of the National Joint Council 
Rapport annuel du Conseil national mixte 


S. Lauzon (996-4793) 

Bilingual, 6 x 9, saddlestitch, 1978 
*Bylaws of the National Joint Council 
Réglements du Conseil national mixte 
S. Lauzon (996-4793) 


Bilingual, 6 x 9, saddlestitch, 1978 


Occupational Health and Safety 


Handbook of Occupational Health and Safety 
Manuel d'hygiéne et sécurité professionnelles 


$5:25 BT45-3/1978 
Separate language editions, 6 x 9, thermobound, 1978 


(Replaces Occupational Health & Safety: policies, standards, 
guides ) 


Occupation Health and Safety (continued) 


Work Injury Report 
Rapport sur les accidents du travail 


J. Mullen (995-7301) 


Bilingual, 8% x 11 opening outtto Uaeedz2yiearnual from 
1976-77 


See also Bulletins 
Guidelines 
OpEeaMns: 


See Performance measurement 


Paperburden 


Paperwork: Mail Management 
Gestion des écritures 


S0%¢75: BI52=2/73 

Bisvingia leases edd. 

Paperwork: Records Scheduling 
Gestion des écritures: conservation 
S1:50 BIS2—272 

Bilingual ,. Sens. 

Paperwork: Records Organisation 
Gestion des écritures: organisation 
$2350 BI52—274 


Binge len. Grex | 
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Paperwork: Subject Classification 
Gestion des écritures: classement idéologique 


$1:00 BT52-2/1 


Brlingual77eas x 11 


Pensions and Benefits 


Sick Leave in the Public Service of Canada 
Le congé de maladie dans la Fonction publique du Canada 


Bulk orders from DSS, to departments and agencies; BT43-70/1977 
Bilingual, 4 x 8, saddlestitch, 1976 
Your Retirement Benefits 
Vos prestations de retraite 
Mary Frances Taylor (992-7018) 
Bilingual, 8% x 11, thermobound, 1976 
*Your Superannuation Plan 
Votre régime de pension 
Bulk orders from DSS to departments and agencies; BT 
Bilingual, 6 x 9, saddlestitch, 1978 
Group Surgical-Medical Insurance Plan 
Régime d'assurance collective chirurgicale-médicale 
Bulk orders from DSS, only. 


Bilingual, 6 x 9, saddlestitch, 1977 


- 15 = 


Pensions and Benefits (continued) 

Public Service Managers' Insurance Plan . 
Régime d'assurance pour les cadres de gestion de la Fonction 
publique 

J. Cooke (995-1873) 


Bilingual, 6 x 9, saddlestitch, 1976 


Performance Measurement 


A Manager's Guide to Performance Measurement 
La mesure de la performance - guide du gestionnaire 


Br 35=5/7 976 

Bilingual, 6 x 9, saddlestitch, 1976 

O.P.M.S., Vol, 1: A Managerial Overview 

M.P.O., Vol. 1: Synthése a l'intention de la direction 
$2:00, BT35-1/1974-1 

Bll ingudals Sis soil; -Cernlox, 1974 

O-P M.S: / Vol? 2: Technical ‘Manual 

M.P.O., Vol. 2: Guide technique 

$3:00 BT35-1/1974 

Bulingual: Ss x ily -cerlox, 1974 

*Performance Measurement: a Guide to Successful Application 
La mesure de la performance: guide de mise en oeuvre 


Bilingual, 6 x 9, thermobound, 1979 


Sa = 


Performance Measurement: A Report to the House of Commons 
by the President of the Treasury Board 

Mesure de la performance: rapport présenté a la Chambre des 
Communes par le président du Conseil du Trésor : 
BT35-4/1977 


Bilingual, 8% x 11, thermobound, 1977, 1978 (in preparation) 


Personnel 


Communiqué: Service to the Public 
Communiqué: le service au public 


Bilingual, 3% x 9, Folder, 1978 

Personnel Management Manual (PMM) 

Manuel de la gestion du personnel MGP) 

$35:00 plus annual updating fee BT32-7/1975 
Bilingual, 8% x ll, 3-ring binder, four volumes 
Report on Education and Training 

Rapport sur 1'éducation et le perfectionnement 
R. Grant (995-2451) 

Bilingual;. 8% x 11, Siagestitch, annually trom 1972. 
SX Manpower Review 

Revue de la haute direction 

C. Leighton (995-2451) 


Bilingual, 11 x 8%, saddlestitch, annually from 1975 


ae 


Policy and Guidelines 


Administration of Office Accommodation 
Administration des locaux a bureau 


Pierre Boivin (992-1077) 

Bilingual, 8% x 1l, saddlestitch, 1977 
Canadian Government Publishing 

(du Gouvernement du Canada) en matiére d'édition 
52-00. BI32=371977 

Bilingual, Sx Ll? cenloxy A077 

Clothing 

Prestation des habillements 

Brlingual 8s x lip sidestitch, 197" 
Contracting in the Government of Canada 
Sur les contrats du gouvernement du Canada 
Batanga ly, See x ely Centon Io 75 


Contracting-out the Government's Requirements in Science and 
Technology 


L'impartition des travaux gouvernementaux en science et 
technologie 

BT32-10/1977 

Bilingual, 8% x 11, saddlestitch, 1977 


*Contracting for Consulting and Professional Services 
Les marchés de service des consultants et des professionnels 


BT 


Bilingual, 8% x 11, saddlestitch, 1978 
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Management of Major Crown Projects 
Gestion des grands projets de la couronne 


BT53-2/1978 

Bilingual, 8% x 11, saddlestitch 

Matériel Disposal Management 

L'aliénation du matériel 

Bilingual, 8% x 11, saddlestitch, 1977 

Motor Vehicles (Policy and Standards) 

Vehicules (Politique et normes) 

Bilingual, 8% x 11, sidestitch, 1976 

Provision of Hand Tools and Instruments 

Furniture des outils a main et des instruments 
Bilingual, 8% x 11, 3 holes/saddlestitch, 1972 
Requests for Information from more than Ten Respondents 
Demandes de renseignements a plus de dix répondants 


Bilingual, 8% x 1l, sidestitch, 1974 
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